
Filing a Proof of Claim

! Go to our website, https://ecf-train.nvb.uscourts.gov 
! Click on the link to the District of Nevada - Document Filing System, and type in

your assigned ECF login and password
! Click on Bankruptcy - a list of bankruptcy events will appear
! Click on File Claims

! On the first screen, you will be asked for the case number and name of the
creditor.  You must enter a case number, and it is recommended that you do not
enter a specific creditor name, since you want to search for all creditors
associated with this case.  For type of creditor, choose the default of creditor. 
Click “next”.

! On the next screen, you will see a box that contains all of the creditors that have
been added to the case.  (Click on the down arrow to view all creditors) Click on
the creditor for which you are filing this claim and click “next:.



! Should the creditor not appear, click on “Add Creditor” and type in the name
and address for the creditor.  Note: Each name and address field has a 50
character limit.  If you have no other creditors to add, remember to click on Last
Entry. Click “next”.

! The next screen will ask you to enter the information that is found on the claim. 
Once you are finished, click “next”.

! You will then be asked to choose the pdf document associated with this claim. 
Attach the appropriate pdf file and click “next”.  If there are attachments or
exhibits to be added with the claim, check “Yes” and add those files to the entry
before clicking on the “next” button.



! The next screen gives you the Notice of Electronic Claims Filing, which gives you
the claim number.  You can print this for your records.  This will be your proof of
filing.  You will notice that the case number and claim number are underlined. 
Those are hyperlinks to that case.  You may click on those and login to Pacer to
view the claim or docket sheets.
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